MUNICIPAL AUTHORITY OF THE TOWNSHIP

OF GREGG, UNION COUNTY

16436 U.S. Route 15
Allenwood, Pennsylvania 17810

Office phone: (570) 538-3313    Fax: (570) 538-9397

JOB DESCRIPTION

Name:


Department:
Operations/ Laboratory
Position:
 Operator/ Chief Laboratory Tech.
Classification:
Full-Time, Permanent, Hourly 

Supervisor:
Plant Manager
General Definition


This position requires extensive knowledge in the laboratory testing and operation of the wastewater treatment plant.  This position performs difficult technical work consisting of laboratory testing, record-keeping tasks and NPDES permit compliance within the plant.  As an operator at times this person shall perform and or assistant maintenance personnel.

Work is performed under the regular supervision of the Plant Manager.

Responsibilities

· Tests wastewater daily throughout treatment process.  Performs all analyses required by the Authority’s NPDES Discharge Permit and all tests required for the proper operation of the treatment plant.  Complies with all state and federal regulations for proper sampling and chemical analyses.

· Records the results of tests on various forms in preparation of EDMR submittal in legible writing which are reviewed by the Chief Operator who forwards the forms to State regulatory officials;

· Assists the Chief Operator with the monitoring of valves, gauges, indicators, and switches which control the flow of water through the plants;

· Assists the Chief Operator with the feeding of chlorine and other chemicals into treated wastewater and monitors level of additives;

· Assists the Plant Manager in the performance of his/her duties;

· Assists maintenance personnel in the maintenance of sewage plant buildings, painting of pipes and machinery, and the fence surrounding the facility;

· Performs other related tasks as assigned;

· Assists in maintaining inventory of chemicals and equipment;

· Assists the Plant Manager in determining remedial action necessary during emergencies;

· Cleans laboratory glassware, equipment and lab building;
· Keeps records of tests conducted;

· Operates the wastewater treatment plant in the absence of the Plant Manager and Chief Operator, performs all duties as assigned by the Plant Manager in his absence;

· Operates and maintains the laboratory as required by the Authority’s Laboratory Quality Assurance Plan;

· Performs all analyses required by the Authority’s NPDES Discharge Permit;

· Performs all analyses required for control of the treatment process;

· Performs routine maintenance and calibration of laboratory equipment;

· Prepares all reagents necessary to perform analyses;

· Inventories all laboratory hardware, supplies, and reagents;

· Maintains laboratory hardware and equipment in a clean and orderly fashion; 

· Maintains all records required by the State and Federal agencies on the operation, maintenance and calibration of laboratory equipment;

· Assembles laboratory data for use by the Plant Manager;
· Attends continuing education classes on plant operations and laboratory testing; 

· Performs such other duties as may be assigned by the Plant Manager; 

Required Knowledge, Skills and Abilities

· General knowledge of the principles, methods, materials, equipment and techniques of laboratory work.

· Ability to establish and maintain effective working relationships with associates and customers.

· Skill in the use and care of equipment, and the performance of required tests and examinations.

· Ability to perform laboratory tests and examinations in accordance with prescribed detailed procedures.

· Ability to maintain records and prepare reports.

· Skills to perform tests on varies lab equipment.
· Ability to make accurate observations and records of results.

· Ability to inspect machinery and mechanical equipment and to detect flaws and defects in operation.

· Ability to perform strenuous labor tasks such as digging, lifting, pulling and pushing, carrying loads in excess of fifty (50) pounds, and climbing ladders, steps and navigating catwalks.  Must be able to work in inclement weather conditions.

· Ability to understand and follow oral and written instructions.

· Ability and willingness to learn the processes involved in the treatment of raw sewage including chemical tests.

· Knowledge of basic chemistry, biology and math.

· Must have strong oral and written communication skills.

· Must follow all rules and regulations of the Authority.

· Must be willing to work overtime hours as requested including weekends and holidays.

Qualifications

High School Education with courses in biology, chemistry and math.

5 years experience as Lab technician or Lab Supervisor.
5 years experience in the operations and maintenance of a wastewater treatment facility

College courses reflecting any aspect of wastewater treatment

Or any combination of the above

Equipment Used

· Various types of laboratory equipment used to perform the assorted tests necessary for the proper operation of the wastewater treatment plant

· Mechanical, electrical, metering and sampling equipment          

· Various safety equipment

Licenses/Other Requirements

· Minimum of a Class B Subclass 1,5 Wastewater Operators certificate

· Valid PA Driver’s License 

· Current phone number

· Must live within 30 minutes of facility

